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        FDC EF20.5

	Bright Futures Family Day Care
Service ABN 13890277321
 Transport In Own Vehicle Risk Assessment and Risk Management

R.100, 101, 102  Policy 5.2 Excursions and regular outings                                                                                    Record to be kept for 3 years.

	Definitions:

Regular OUTING                                                                                              
A place that the service visits often as part of its educational program and where the circumstances relevant to the risk assessment are the same on each outing.  
EXCURSION                                                                                                                                    Any other outing that is not a ‘regular outing” is an excursion and a risk management plan must be completed prior to seeking authorisation for every occasion.

	Educator Name 

	Regina Arlan

	Vehicle make

	Hyundai IX35
	Vehicle Registration

	1DPU381

	Description of  risk to be assessed               
	i.e. activity / environment / equipment
Transporting children in my vehicle

	Proposed Activities
	list the activities and the benefits for the children in providing this activity.                         R.101(2) (g), R.102(4) (b), R.102(4) (f)
To get to and from the proposed destination safely

	Items That Should Be Taken                 R.101(2) (i)

	Checklist
	Other Items – please list

		First Aid Kit
	✔
	Spare drinking water in car

1st aid kit

Music

Shade socks for windows


		Mobile Phone (with reliable coverage) 

	✔
	
		A list of children attending the excursion with contact information for each child (other than what is in mobile phone)
	✔
	
		If applicable, medical information for each child (medical action plans)
	✔
	
		Parental authorisations for each child – attached to this form
	✔
	
		Parental permission for each child to be transported.

	✔
	
		Appropriate vehicle restraints for each child

	✔
	
	Implementation Date of this Risk Management :
	1Dec 2018

	Risk Assessment Review Dates: Regular Outings = every 12 months unless significant change occurs.

                                                    Excursions = Every occasion. R.102(5) 

	Date: …………………… Signature: ………………………………… 

Date: …………………… Signature: …………………………………

Date: …………………… Signature: ………………………………..
	Date: …………………… Signature: ……………………………….

Date: …………………… Signature: ……………………………….

Date: …………………… Signature: ……………………………….

	Reminder: Monitor the effectiveness of controls and change if necessary.   
                    Review the risk assessment if an incident or significant change occurs.


	
	              Transport in own vehicle

   
	
	

	Risk Assessment and Risk Management Plan for Transporting Children in Own Vehicle
Reg 101 (1) (a) and (b) - Identify and assess risks that the excursion may pose to the safety, health or wellbeing of any child taken on the excursion and specify how the risks will be managed and minimised  

	Risk
	Possible Cause
	Existing Controls
	Possible Consequence
	Existing Controls Rating
	Risk Rating
	Additional Controls
	Final Risk

Rating

	
	
	
	
	
	Likelihood
	Consequence
	Risk
	
	

	What are the risks involved in this activity? R.101(1) (a)
Include any risks associated with water based activity R.101 (2) (c)
	What could occur to cause or create these risks
	What practices do you have in place to create a safe activity and to minimise the risks that you have identified?


	Refer to Consequence Table:-

Which of the following consequence apply:-

     Physical

     Psychological

     Business

     Reputation

     Compliance

     Financial

If so at what level:-
     1 - Insignificant 

     2 - Minor 

     3 - Moderate

     4 - Major 

     5 - Catastrophic
	Refer to  Control Rating Table:-

E - Excellent

A – Adequate

I - Inadequate
	Refer to     Likelihood Table:-

5 - Almost Certain 

4 - Likely 

3 - Possible  

2 - Unlikely 

1 - Rare
	Refer to Consequence Table:-

1 - Insignificant   2 - Minor 

3 - Moderate 

4 - Major 

5 - Catastrophic 

Take highest number from

Possible Consequence Table)

	Refer to                      Risk Matrix

Multiply the ‘Likelihood’ and ‘Consequence’ number to   determine if :-

Very high

High 

Medium 

Low
	What if any additional controls need to be put into place to further reduce the risk to lower than Medium.

i.e. Consider ages of children.
Do the risks posed by this excursion require any adults with specialised skills R.101 (2) (f)
N.B. Do not proceed with activity/outing unless the initial risk rating is medium or low, and there are adequate control measures in place.
	Refer to             Risk Matrix

Multiply the ‘Likelihood’ and ‘Consequence’ number to   determine if :-

20+  Very high 10+ High 

 5 + Medium 

 1 + Low 

	Child lost
	Child running away
	1)Get reliable children out of vehicle first and last in.
2)Use child resraints (prams and wristbands)
3)Teach children the rules and educate in practice
4)Use an appropriate and close car parking space

	Psychological 1
Reputation     2

Compliance    2

Financial        1

Business        1
	Adequate A
	1
	2
	Low  2
	Nil
	Low 2

	Child injured
	Child hit by car or falling out of car
	See above
1)Directly supervising and assisting children in and out of car.
	Physical 2
Psychological 2
	Adequate A
	1
	2
	Low 2
	Nil
	Low 2

	Car crash
	Distraction 
Other drivers
	1)I’m an experienced driver
2)If necessary, pull over to attend the children

3)Provide plenty of time for the trip so not rushing

4)Use appropriate restraints

5)Child care retrain check done annually
	Psychological 2

Physical 1

Financial        2

Business        2
	Adequate A
	3
	2
	Medium 6
	Ensure I choose a route where the roads are quieter and the speeds limits are slower. 
This will reduce risk to level 3-4
	Low 3-4

	Vehicle breakdown
	Lack of maintenance
Unreliable vehicle
	1)Ensure the car is regularly serviced
2)Adequate breakdown service 

	Psychological 1

Financial        2

Business        2
	Adequate A
	2
	2
	Low 4
	Nil
	Low  4
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