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	Bright Futures Family Day Care
Service ABN 13890277321
Regular Outing Risk Assessment and Risk Management

R.100, 101, 102  Policy 5.2 Excursions and regular outings                                                                         Record to be kept for 3 years.

	DEFINITIONS:

REGULAR OUTING                                                                                              
A place that the service visits often as part of its educational program and where the circumstances relevant to the risk assessment are the same on each outing.  
EXCURSION                                                                                                                                   Any other outing that is not a 'regular outing’ is an excursion and a risk management plan must be completed prior to seeking authorisation for every occasion.

	Educator Name 

	Regina Arlan

	Proposed route and destination            

R.101(2) (a)                                              (could attach a ‘google map)
	 Bright Future Playgroup, Bolton Way, Orelia.

The same route will always be used there and back.

Edmund Way onto Coleman Road, Calista Avenue, Summerton Road, Gilmore Avenue, Christmas Ave, Bolton Way

	Date of excursion                                                                                                                       R.102(4) (c)
	 Once a week subject to playgroup availability 

	Departure / arrival times and duration of excursion                                                                                                                       R.101(2) (h)
	Departing Edmund Way around 9.15am and returning home 11.15 

Total duration of trip 2 hours


	Method of transport                                                                                                                     R.101(2) (d)   
	Hyundai IX35 reg 1DPU381

	Number of children                                attending                      R.101(2) (e)
	4
	Number of additional adults (consider the risks)                           R.101(2) (f), R.102(4) (j)           
	1
	Educator to child ratio                              R.101(2) (e), R.102(4) (i)                 
	1:4

	Awareness of children
	Are there any considerations regarding the abilities    YES □     NO ✔□
and needs of individual children attending this excursion?                                           
If YES, please provide details:-


	Supervision for excursion 
R.101(2) (f)
	Does this excursion warrant a higher ratio of adults?     YES □    NO ✔□                                                                                                                                                               

Do the adults attending require specialised skills?        YES □     NO✔ □
If YES, please provide details in the risk assessment plan on reverse side.

	Venue has been assessed prior to excursion
R.100 (3)

	Consider all issues including safety, availability of toilets, hand washing facilities, drinking water availability, shade facilities, reliable mobile phone coverage, emergency service access etc.                                               YES□ ✔    NO □ 
                                                                                                                        If NO, please provide details in the risk assessment plan on reverse side. 

	Hazard identification

R.101(2)(b)  R.101 (2) (c)
	Are there any water hazards?   YES□     NO ✔□ 
Any other hazard.                    YES□     NO ✔□  

If YES, please provide detail in the risk assessment plan on reverse side.  

	This plan is used in conjunction with:                                                                                                      

(i.e. there could be a separate Risk Management for transport)

	

	
	           Regular Outing Destination .......................................................

	
	Proposed Activities: list the activities and the benefits for the children in providing this activity                 R.101(2) (g), R.102(4) (b), R.102(4) (f)
Items That Should Be Taken On Excursion R.101(2) (i) 
 First Aid Kit
✔
Other Items – please list;

Identification tags

Sun hats and sunsmart/ weather smart clothing

Morning tea- fruit, crackers, water

Nappy change supplies

Pram, child restraints
Mobile Phone (with reliable coverage)

✔
A list of children attending the excursion with contact information for each child (other than what is in mobile phone)
✔
If applicable, medical information for each child (medical action plans).
✔
Parental authorisations for each child – attached to this form.
✔
A list of adults participating in the excursion with emergency contact information for yourself and any other adult supporting the excursion.

Implementation Date of this Risk Management :
Risk Assessment Review Dates: Regular Outings = whenever the circumstances of the outing have changed.

                                                    Excursions = every occasion
See ‘Definitions’ pg 7 of Regulations .  Also Guide to the Regulations pg 70
Date: …………………… Signature: ………………………………………. 

Date: …………………… Signature: ……………………………………….

Date: …………………… Signature: ……………………………………….

Date: …………………… Signature: ……………………………………….

Date: …………………… Signature: ……………………………………….

Date: …………………… Signature: ……………………………………….
Reminder: Monitor the effectiveness of controls and change if necessary.   
                    Review the risk assessment if an incident or significant change occurs.


	Risk Assessment and Risk Management Plan
Reg 101 (1) (a) and (b) - Identify and assess risks that the excursion may pose to the safety, health or wellbeing of any child taken on the excursion and specify how the risks will be managed and minimised  

	Risk
	Possible Cause
	Existing Controls
	Possible Consequence
	Existing Control Rating
	Risk Rating
	Additional Controls
	Final Risk

Rating

	
	
	
	
	
	Likelihood
	Consequence
	Risk
	
	

	What are the risks involved in this activity? 

Include any risks associated with water based activity
	What could occur to cause or create these risks
	What practices do you have in place to create a safe activity and to minimise the risks that you have identified?


	Refer to Consequence Table:-

Which of the following consequence apply:-

     Physical

     Psychological

     Business

     Reputation

     Compliance

     Financial

If so at what level:-

     1 - Insignificant 

     2 - Minor 

     3 - Moderate

     4 - Major 

     5 - Catastrophic
	Refer to  Control Rating Table:-

E - Excellent

A – Adequate

I - Inadequate
	Refer to     Likelihood Table:-

5 - Almost Certain 

4 - Likely 

3 - Possible  

2 - Unlikely 

1 - Rare
	Refer to Consequence Table:-

1 - Insignificant   
2 - Minor 

3 - Moderate 

4 - Major 

5 - Catastrophic 

(Take highest number from

Possible Consequence Table)


	Refer to                      Risk Matrix

Multiply the ‘Likelihood’ and ‘Consequence’ number to   determine if :-

Very high

High 

Medium 

Low
	What if any additional controls need to be put into place to further reduce the risk to lower than Medium?

i.e. Consider ages of children.


	Refer to Risk Matrix

Multiply the ‘Likelihood’ and ‘Consequence’ number to   determine if :-

20+  Very high 
10+ High 

 5 + Medium 

 1 + Low 

	Child Hurt
Child Lost

	Lack of awareness and practice of safe walking practices

- Child running ahead

-Not practicing road rules 
Inadequate supervision of children

Distracted educator – attending to other children or using mobile phone etc

Adventurous child

Child sunburnt

Weather hazards – heat or storms

Child hurt as a result of –

Lack of skills or abilities
Inappropriate equipment or activity
Using equipment that’s not safe for the age/skill of the child
Dangerous object obscured in the sand 
Animal bites – insects and bee stings
Choking on food or drink
Other children hitting or biting

	1)Educate children to teach them the rules before the excursion

2)Educate children about staying safe in nature eg do not touch bees or spiders

3)Educator to gain experience

4)Knowledge of individual child

5) Attend when weather and seasonal conditions make it safe

6)Children and educator alk together, using restraints and following road rules about how to cross safely

7) Wear identification badges/hats

8) Check and scan environment for potential hazards

9) Effective supervision of children on play equipment
10) Ensure children play on age appropriate equipment and are supported to use unfamiliar equipment safely
11) Sunsafe practices adhered to

12) Children wear shoes

13) Children sit when eating and drinking

14) Cap on numbers of children attending


	Physical
1
Psychological

1

Business

1

Reputation

1

Compliance

1

Financial

1


	A
Adequate
	2
Unlikely
	1
Insignificant
	2
Low
	Parents may want to attend the sessions, reducing adult to child ratios will further the risks.
	2
LOW
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